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The Bereavement Ministry is a parish community supported ministry, assisting families during the loss of 

their loved ones by providing a meal following the funeral of their family member. This ministry is 

responsible for contacting its members for kitchen workers, servers, food contributors, and cleanup. It is 

the responsibility of the Bereavement Ministry to set up, serve, and clean the rooms used for a 

Bereavement meal. Members can, most likely, expect to serve roughly four to five times per year. 

 

There will be four teams to serve this ministry. The ministry is made up of a Chair/Co-Chair, and Teams 

in the following fashion: 

 

 Chair and Co-Chair: The chair and co-chair will alternate the responsibility of contacting a team 

(there will be four teams) and making sure that the teams serve in order, i.e., Team 1, Team 2, 

Team 3 and Team 4, and that each team leader is making sure that each of their members on their 

team has an opportunity to serve. 

 

 Team Leader: (8 total: 2 per team): If you enjoy making phone calls, this is the position for you! 

Once contacted, it is the team leader’s responsibility to call the Kitchen lead, call to set up server 

volunteers, and call those who are donating food. Each team leader will be given a contact sheet, 

and will then call the names in rotation so everyone will have a turn to serve. 

 

 Kitchen Lead: (8 total: 2 per team): The kitchen lead will be responsible for making sure the food 

is presented for service, with serving utensils.  This person is responsible for the maintenance of 

the kitchen during the funeral meal event, preparing the instant tea, water, coffee and will need to 

make sure that everything is returned where it belongs. 

 

  Servers: Each Team Leader will have a list of prospective servers. These people will be 

responsible for making sure that the serving line is stocked with plates, cups, plasticware, etc.; 

coffee, tea, lemonade, etc., are filled, serving dishes are removed as they are emptied, maintaining 

a clean serving line, and assisting in serving guests as necessary. They will also assist in cleanup 

afterward. This is usually a matter of throwing out leftovers, cleaning utensils, coffee pots, 

pitchers, etc., and making sure the kitchen is returned to a clean state. 

 

 Food contributors: Each Team Leader will also have a list of those who have volunteered to 

donate food for a Bereavement meal. Team lead will call as many as necessary, according to the 

needs of each perspective funeral. The donations may include casseroles, salads, sandwiches, 

desserts or dinner rolls, and these donations would need to be enough to feed 10-12 people. These 

donations may also be home made or store bought. 

 

HOW WE GET THIS DONE! 

 

The Office of Liturgy will receive the information from the family when a funeral will be held. They will 

ask the family all of the pertinent questions that would pertain to the meal, i.e., do they want a meal, can 

they provide the meat for the meal, how many guests do they expect will attend, etc. The Director of the 

Office of Liturgy will then call the chair or co-chair (chair will provide a schedule to the Office of Liturgy 

with availability of the chair and co-chair so they will know who to call), and the Office of Liturgy will 

email a copy of the funeral information to the Chair/co-chair. Chair/Co-Chair will then contact the Team 

Leader, who will then begin calling their team. The chair will inform the Team Leader how many are 

expected to attend the meal, and will then suggest the number of servers and food donations needed.  



 

Team leader will call: 

 Kitchen lead – though you will hopefully have several to choose from, you will only need one 

person for this position per funeral 

 Servers 

 Food Contributors 

 

Team Leader will also have a form they can use for their convenience where they can list who is kitchen 

lead, servers, or making donations and what they are bringing. This will then be posted in the kitchen so 

everyone will know who should be present, and what dishes are being provided. 

 

RECOMMENDED STAFFING FOR FUNERAL MEALS 
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Helpful hints for food donations: 

 

▪ Your donation should serve 10-12 people. 

▪ Use disposable serving ware whenever possible. If you choose to use your own dishes, please 

tape or write your name somewhere on your dish. It is your responsibility to retrieve your dishes 

from the kitchen as soon as possible after the reception.  

▪ Please label what you bring with a note stating that it is for a funeral. For example “Donation for 

Smith Funeral”. Just the words “funeral” or “bereavement” would also suffice. 

▪ Unless otherwise instructed, please bring all items to the Social Hall Kitchen. 

▪ Please do not send dinner rolls that require cooking, unless you will warm them yourself. We 

will have no way of warming them during the morning set up, or of keeping them warm during 

the course of the meal. 

▪ FYI, commercially made potato salad is rarely eaten… 

▪ Please cook your prepared dish before delivering it. 



▪ If we have to cook something, PLEASE defrost it first. 

 

 

 

 

 


